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1. MUC PICH

Hudng dan thuc hién cong tac thanh toan cac khoan phai tra cho don vi cung cép trong mua
sam trang thiét bi, vat tu, dung cu, hoa cht,... cho phong thi nghiém; mua sim tai san, stra chita
16n, stra chlta nho,... cua Truong Pai hoc Khoa hoc tu nhién, PHQG-HCM.

2. PHAM VI AP DUNG
2.1 Doi tuwong ap dung
Quy trinh ndy dugc dp dung dé kiém soat c6ng tac thanh toan cho nha cung cp.
2.2 Trach nhiém ap dung

Phong K¢ hoach - Tai chinh va cac don vi, ca nhén c6 lién quan dén cong tic mua sam, sua
chira, thué mudn tai san.

3. TAI LIEU VIEN DAN
- Tiéu chuan qudc gia TCVN ISO 21001:2019 va Tiéu chuén qubc té ISO 21001:2018.
- Quy trinh kiém soat thong tin dang vin ban (QT.KHTN.01)

-
- Danh muc tai li¢u bén ngoai (BM05.KHTN) P
4. PINH NGHIA VA TU VIET TAT ;’i?
4.1 Dinh nghia HO
Khong c6 i
P ' .

4.2 Tuviet tat .
]

- P.KHTC: Phong Ké hoach - Tai chinh
- VC-NLD: Vién chure, nguoi lao dong
- HT: Hiéu trudng

- KTT: Ké toan truong

- KTTT: K¢ toan thanh toan

- KTGD: K¢ toan giao dich

- NDPC: Nguoi dugc phan cong

- CK: Chuyén khoan

- HD: Hop dong

- PLHD: Phu luc hop déng

- Qb: Quyét dinh

- UNC: Uy nhiém chi
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5. NOI DUNG
5.1 Luwu do
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2. Kiém tra ho so

3. Lap UNC

4. Phé duyét UNC

Dong y
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5. Chuyén tién cho nha cung cép
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5.2 Noi dung dién giai
I . A TRACH | THOI A
M'O TA CAC BUOC THUC HIEN NHIEM | GIAN BIEU MAU
Buéce 1. Tiep nhan ho so thanh toan .
- Nhu cau thanh toan tir c4 nhan/don vi lap Giéy dé nghi dNégnUC;:i Khi co Mau C37-HD
thanh toan KTET' yéucdu | PLOI.KHTC
- Thanh phan hé so theo quy dinh tai PLO1.KHTC
Bude 2. Kiém tra ho so
- Ké: toan thanh toan xem xét nhu cdu thanh toan va o
kiém tra thanh phan ho so theo quy dinh PLO1 Ké toan i
« Néu khong hop 1é: yéu cu bén dé nghi thanh toan t{‘Oa;nh 2 ngay
bo sung ho so.
e Néu hop 1&: thuc hién tiép thu tuc thanh toan
Buéc 3. Lap UNC K¢ toan
K¢ toan giao dich 1ap Uy nhiém chi va trinh KTT, HT | thanh 1 ngay | Mau C4-02a/KB
phé duyét toan
Budc 4. Phé duyét UNC . . x
HT: KT phé duyét Uy nhiém chi HT; KTT| 1-3ngay | Mau C4-02a/KB
Buérc 5. Chuyén tién cho nha cung cap
L. .. . 2 o ~_ | KTGD,
K¢ toan giao dich chuyén chimg tir ra Kho bac, Ngan nodn | ned
hang, nhan lai UNC, cung cap UNC ban photo cho céc hgn =
don vj thanh toén, déi chiéu s6 du, 8
Budérc 6. Hoan thién thanh toan va luu ho so it nhét 10
Sau khi hoan thién thanh toén, k¢ toan thanh toan dong | KTTT ndm
sO va luu ho so.
6. PHU LUC VA BIEU MAU
STT Ky hiéu Tén Phu luc/ Biéu miu

x Gidy dé nghi thanh toan (Mau C37-HD, theo Thong tu s 107/2017/TT-
U | MauG7-HD | prc 08y '10/10/2017 cita Bo Tai chinh).

20/01/2020 cua Chinh phu).

5 Miu C4-02a/KB Uy nhiém chi (Mau C4-02a/KB, theo Nghi dinh 11/2020/NDCP ngay

3 PLO1.KHTC Danh muc ho so thanh toan




