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1. MUC PiCH

Quy trinh nay nham huéng dan thuc hién cong tac tiép nhan sinh vién quéc té dén hoc tap tai
Truong Bai hoc Khoa hoc tu nhién, PHQG-HCM.

2. PHAM VI AP DUNG
2.1 P6i twong ap dung:

Quy trinh nay ap dung dé kiém sodt cong tac tiép nhan sinh vién qudc té dén hoc tap tai
Truong Pai hoe Khoa hoc tu nhién, PHQG-HCM.

2.2 Trach nhiém ap dung:
Ban Giam hiéu, Phong Quan hé déi ngoai va cac don vi cua truong.
3. TAI LIEU VIEN DAN
- Tiéu chudn qudc gia TCVN ISO 21001:2019 va Tiéu chuan qubc té ISO 21001:2018.
- Quy trinh kiém soat thong tin dang van ban (QT.KHTN.01).
- Danh muc tai li¢u bén ngoai (BM0S.KHTN.01)
4. DINH NGHIA VA TU VIET TAT
4.1 Pinh nghia

- Sinh vién quéc té: La ngudi nude ngoai hodc ngudi Viét Nam dang theo hoc tai cac truong
dai hoc, cao dang & nudc ngoai, dugc tiép nhan hoc tap tai Truong DPH KHTN.

- Pon vi tiép nhin: La Khoa/ B mén/ Phong thi nghiém/ Trung tam thugc Truong DH
KHTN tiép nhan sinh vién dén hoc tap.

4.1 Tir viét tat:

- PHQG-HCM: Dai hoc Qubc gia Thanh phé Ho Chi Minh

- BGD: Ban Giam déc Dai hoc Quéc gia Thanh phd H6 Chi Minh
- Truong DPH KHTN: Truong Pai hoc Khoa hoc tu nhién, DPHQG-HCM
- BGH: Ban Giam hi¢u Truong DPH KHTN

- P.QHDN: Phong Quan hé péi ngoai

- CTTD: Chuong trinh trao doi

- CTTT: Chuong trinh thuc tap

-DBVTN: Don vi tiép nhéan

- SV/HV: Sinh vién, hoc vién quéc té

- NDPC: Nguoi duge phan cong
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5.1. Lwu d6

(Tiép nhan ho so tu'i//’HY/-
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2. Nop hd so dén P.QHDN

3. Kiém tra va xir ly hd so

Ho so hop lé

4. Phé duyét cua Lanh dao truong

Dong y

5. Tra két qua

Ho so
khong hop lé

Khéng dong y

SV/HV can
dang ky visa
Y SV/HV khéng can
6. Dang ky visa dang ky visa

7. Tiép nhan SV/HV
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8. Béo cdo két qua tiép nhan SV/HV
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Budrc 1. Tiép nhan ho so SV/HV
DVTIN nhan ding ky tir sinh vién quéc té cho céc
chuong trinh trao doi, thuc tap tai don vi, va yéu cau sinh
vién chuan bi cac hd so theo mAu.
DVTN chiu trach nhiém lua chon SV/HV phu hop cho
chuong trinh ddo tao cta don vi,va tinh chinh xac ctia hd
SO.
a. Ho so danh cho chiong trinh trao doi:
(1) Danh sach ho so Gng tuyén;
(2) bon dang ky;
(3) So yéu li lich (CV) dinh kém anh;
(4) Ban sao ho chiéu (trang c6 anh);
(5) Gidy xac nhan dang la sinh vién cua truong
theo hoc;
(6) Bang diém;
(7) Chung chi ngoai ngfr;
(8) Vian ban thoa thuan vé chuong trinh duoc ky
gitta Truong DH KHTN va truong déi tac (néu BMO1.QHDN.03
déi tac chua ky két MOU/MOA véi truong); DVTN BMO02.QHDN.03
9) bé nghi dang ky visa (trong truong hop sinh BM03.QHDN.03
vién can Truong bao lanh dé dang ky visa nhap BM04.QHDN.03
canh vao Viét Nam).
b. Ho so danh cho chiong trinh thuc 1ap:
(1) Danh sach hd so Ung tuyén;
(2) bon dang ky;
(3) Ké hoach hoc tap;
(4) So yéu li lich (CV) dinh kém anh;
(5) Ban sao ho chiéu (trang c¢6 anh);
(6) Gidy xac nhan dang la sinh vién cua truong
theo hoc;
(7) Bang diém;
(8) Chirng chi ngoai ngfr;
(9) Van ban théa thuan vé chuong trinh duoc ky
gitta Truong DH KHTN va truong dbi tac (néu
dbi tac chua ky két MOU/MOA vdi truong);
(10) bé nghi dang ky visa (trong truong horp
sinh vién can Trudng bao linh dé dang ky visa
nhdp canh vao Viét Nam).
Bugc 2. Nop hé so dén P.QHDN o
Don vi tiép ‘nhan gui ho so dén P.QHDN. nod
Céch nop hd so: , ey
- DVTN guri bo hd so ban cimg dén P.QHDN (F.105, | DVTN nhénptéi
227 Nguyén Van Cu, P4, Q5); dong thoi giri ban mém thidu 15
dén P.QHDN (dinh dang .word hoac .pdf) qua dia chi \
email: internationalrelations@hcmus.edu.vn it nhat 10 neay
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ngay lam viéc trudce ngay sinh vién du kién dén truong.
- Trong trudng hop sinh vién can Trudng bao linh dé
dang ky visa nhap canh vao Viét Nam, thai han nop ho
so it nhat 15 ngay lam viéc trudc ngay sinh vién du
kién nhap canh.

Budérc 3. Kiém tra va xir ly ho so
P.QHDN xu ly ho S0, lay y kién tir cac Phong chuc
nang (néu cin) vé viéc tiép nhan sinh vién.

(1) Truong hop hd so hop 1€ va day du, P.QHDN soan
Thu moi, Quyét dinh tiép nhan sinh vién, Cong vin
bao lanh nhap canh (néu co) dé trinh BGH.

(2) Truong hop hé so chua hop 1¢, P.QHDN sé& hudng
dan DVTN lam lai/bd sung hd so.

Trudng hop don vi chua ky két hop tac vai doi tac vé
viée trao ddi sinh vién/thuc tap: Don vi thuc hién thu
tuc ky két hop tac theo Quy trinh ky két vin ban hop
tac (QT.QHDN.02)

NDPC

1-3 ngay

BMO06.QHDN.03
BM07.QHDN.03
BM08.QHDN.03

Budc 4. Phé duyét cia Lanh dao truong
P.QHDN trinh BGH Thu moi, Quyét dinh tlep nhéan
sinh vién va Cong van bao lanh nhap canh (néu co).

BGH

1-3 ngay

BM06.QHDN.03
BM07.QHDN.03
BMO08.QHDN.03

Buorc 5. Tra két qua dén PVIN

P.QHDN guri Thu moi, Quyét dinh tiép nhan sinh vién
dén DPVTN => Dén budc 7

Trong truong hop sinh vién, hoc vién can ding ky
visa, P.QHDN tién hanh ndp hd so online dé bao lanh
sinh vién nhép canh.

Sau khi nhan dugc két qua tir Cuc Quan ly xuat nhap
canh, P.QHDN tra két qua cung v6i Thu moi, Quyét
dinh tlep nhan cho BVTN => DPén budce 6

NDPC

1-7 ngay

BM04.QHDN.03

Budc 6. Dang ky visa

SV/HV nhan két qua bao lanh tr DVTN va lién lac
dén Tdng Lanh su quén/Dai s quan Viét Nam tai
nudc so tai dé dang ky visa nhdp canh vao Vxet Nam.

SV/HV

Theo quy dinh
ctia Téng Lanh
su quan/Dai sir
quan

Buéce 7. Thue hién tlep nhan SV/HV quoc te

DVTN thuc hién tiép nhan SV/HV quéc té. DVTN
phd cap cho SV/HV céc ndi quy/quy dinh cua Trudng,
dam bao SV/HV tuan thu ndi quy, quy dinh trong thoi
gian SV/HV hoc tap tai Truong.

DVTN thuc hién Thu tuc thong bao ngudi nude ngoai
dén lam viéc cua P.QHDNT.

Quy trinh:  https://hcmus.edu.vn/bieu-mau-phong-
quan-he-doi- ngoai/

DVTN

Budc 8. Bio cao két qua thuce hién

Téi da 10 ngay ké tir khi két thic chuong trinh txep
nhan, DPVTN béo cao két qua tiép nhan SV/HV dén
P.QHDN.

DVTN

Téi da
10 ngay
sau
chuong

BMO05.QHDN.03
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bé don gian quy trinh xu ly, viéc géi ban in cia bio trinh

cédo dén P.QHDN la khong bat budc.

Buéc 9. Luu ho so

P.QHDN luu trit hd so theo quy dinh NDPC

6. BIEU MAU AP DUNG

STT | Ky hiéu biéu miu Tén Phu luc/ Biéu miu

| BMO1.QHDN.03 Danh sagh ho so rng tuyén (Application Materials Checklist for
Internship Program)
2 BMO02.QHDN.03 | Bon dang ky (Application Form)
3 BMO03.QHDN.03 | Ké hoach hoc tap (Study Plan)
4 BM04.QHDN.03 | Dé nghi dang ky visa
5 BMO0S5.QHDN.03 | Bdo céo két qua tiép nhan sinh vién qudc té
6 BM06.QHDPN.03 | Mau thu mai
7 BM07.QHDN.03 | Mau Quyét dinh tiép nhan sinh vién quéc té
x Mau c6ng vin bao lanh nhap canh

. L LER Y (khai online trén website ctia Cuc Quan ly xut nhap canh)




