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Quy trinh nay nham hudng dan thuc hién cong tac moi, cong nhan Gido su, Nha nghién ctru
khach méi dén giang day, nghién cuu tai Truong Pai hoc Khoa hoc tu nhién, DPHQG-HCM.

Danh hiéu Gido su/Nha nghién ctru khach moi (Visiting Professor/ Researcher) duoc cong
nhan cho cac Gido su, Nha nghién ctru [a nguoi nude ngoai hodc ngudi Viét Nam; nham hd tro cho
cac Khoa, B6 mon trong hoat dong hop tac quéc té va tao diéu kién thuén loi cho cac Gido su, Nha
nghién ctru khi dén hop tac nghién ciru, hd trg dao tao tai Truong PH KHTN theo dé xuit cua céac
Khoa, B6 mon.

2. PHAM VI AP DUNG

2.1 béi tuwong ap dung:

Quy trinh ndy 4p dung dé kiém soat cong tic moi, cong nhén gido su qudc té dén giang day,
nghién ctru tai Truong Trudong Pai hoc Khoa hoc tu nhién, DHQG-HCM.

2.2 Trach nhiém ap dung:

Ban Gidm hiéu, Phong Quan h¢ déi ngoai va cac don vi cua truong.

3. TAI LIEU VIEN DAN

- Tiéu chuan quéc gia TCVN ISO 21001:2019 va Tiéu chuén quéc t& 1SO 21001:2018.

- Quy trinh kiém soat thong tin dang van ban (QT.KHTN.01).

- Danh muc tai liéu bén ngoai (BM05-KHTN.01)

4. DINH NGHIA VA TU VIET TAT

4.1 Dinh nghia

- Gido su, Nha nghién citu khach meoi: Gido su, Nha nghién clru nguoi nude ngoai hoac
ngudi Viét Nam dang dinh cu tai nude ngoai, va dang cong tac, giang day tai cac truong, vién co ky
két hop tac voi Truong DPH KHTN

4.1 Tir viét tit:

- DHQG-HCM: Pai hoc Qudc gia Thanh phé H5 Chi Minh

- BGD: Ban Giam ddc Dai hoc Quéc gia Thanh phd Ho Chi Minh

- Truong DPH KHTN: Truong Pai hoc Khoa hoc tu nhién, PHQG-HCM

- BGH: Ban Gidm hiéu Truong BH KHTN

- P.QHDN: Phong Quan hé Déi ngoai

-DVTN: Don vi tiép nhéan

- GS/NNCKM: Gido su, Nha nghién ctru khach moi

- NDPC: Ngudi dugce phan cong
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5.1. Luu d6
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2. Nop hd so dén P.QHDN
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3. Kiém tra va xur ly ho so KhGug hoplle

Ho so hop lé

4. Phé duyét cua Lanh dao truong

I. Chudn bi hd som
cong nhan GS/NNCKM

Khéng dong y

5. Tra két qua

GS/NNCKM can
dang ky visa

6. Dbang ky visa

¥

GS/NNCKM
khong can
dang ky visa

7. Tiép nhan GS/NNCKM
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*Trong truong hop DVIN can gia han hop tdc
voi GS/NNCKHM, DVTN thuc hién quy trinh tir

8. Béo céo két qua hop tic véi GS/NNCKM
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9. Cap ching nhan GS/NNCKM
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5.2. N§i dung dién giai

TRACH

MO TA CAC BUOC THU'C HIEN NHIEM

THOI

GIAN BIEU MAU

Budérc 1. Chuén bi hd so cong nhan GS/NNCKM
DVTN chuén bj cac hd SO sau:

(1) bon de nghi moi, cip chic danh GS/NNCKM,
bao gdm cac ndi dung sau:

- Ho vatén GS/NNCKM;

- Trudong/Vién dang cong tac;

- Ly do dé nghi cong nhan GS/NNCKM: Noi
dung lam viéc, hop tac véi DVTN, cac két qua
dat dugc (néu co);

Thoi gian cong nhan GS/NNCKM (01 nam)

(2) Ly lich khoa hoc ciia GS/NNCKM (c6 kém éanh);

(3) Ban photo ho chiéu;

(4) Van ban ky két giira hai Trucmg,

(5) bé ‘nghi hé tro dang ky visa cho gido su/sinh vién
qudc té dén cong tac tai Truong DH Khoa hoc tu
nhién (trong truong hop GS/NNCKM can Trudong
bao lanh dé dang ky visa nhdp canh vao Viét
Nam)

DVTN

BMO1.QHDN.06
BMO02.QHDN.06

Budc 2. Nop ho so dén P.QHPN

DVTN gui hd so ban gidy dén P.QHDN va gui ban
mém qua email internationalrelations@hcmus.edu.vn
it nhat 10 ngay lam viéc trudc ngay GS/NNCKM du
kién dén truong.

- Trong trudng hop GS/NNCKM can Truong bao lanh
dé dang ky visa nhap canh vao Viét Nam, thoi han nép
hd so it nhat 15 ngay lam viée trude ngay GS/
NNCKM du kién nhap canh.

- Trong trudng hop Trudng/Vién ddi tic chua ky két
hop tac: DPVTN thuc hién tht tuc ky két hop tac theo
Quy trinh ky két van ban hop tac (QT.QHDN. 02)

DVTN

Trude
ngay
GS/NNC
KM du
kién dén
truong it
nhat 10-
15 ngay

QT.QHDN.02

Bude 3. Kiém tra va xi ly ho so
P.QHDN kiém tra hd so:

(1) Truong hop ho so hop 1¢, P.QHDN soan Thu
moi, Quyét dinh vé viéc cong nhin GS/NNCKM, | NDPC
Cong vin bao lanh nhap canh (néu c6) dé trinh BGH.

(2) Trudong hop héd so chua hop 1€, P.QHDN s&
huéng dan DVTN lam lai/bd sung ho so.

BM03.QHDN.06
1-3 ngay | BM04.QHDN.06
Miu NA2

Budce 4. Phé duyét cia Lanh dao truwong

P.QHDN trinh BGH Thu moi, Quyét dinh v& viéc
cong nhan GS/NNCKM, Coéng van bao lanh nhap
canh (néu co).

BGH

BMO04.QHDN.06

1-3 ngay Miu NA2

Budc 5. Tra két qua dén DPVTN
P.QHDN gui Thu moi, Quyét dinh cong nhan dén | NDPC
DVTN => Dén budc 6

BM03.QHDN.06
1-7 ngay | BM04.QHDPN.06
Mau NA2
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Trong truong hop GS/NNCKM cin dang ky visa,
P.QHDN tién hanh ndp hd so online dé bao lanh
GS/NNCKM nhép canh.

Sau khi nhan duoc két qua tir Cuc Quan ly xuét nhap
canh, P.QHDN tra két qua cung v6i Thu moi, Quyét
dinh cong nhan cho PVTN => Dén budc 5

Budc 6. Pang ky visa

GS/NNCKM nhén két qua bao lanh tir DVTN va lién | GS/NNC
lac dén Téng Lanh su quan/Pai st quan Viét Nam tai KM
nudc so tai dé dang ky visa nhap canh vao Viét Nam.
Budéc 7. Thue hién tiép nhin GS/NNCKM

DVTN thuc hién tiép nhan GS/NNCKM. Trong thoi
gian dugc céng nhan GS/NNCKM, GS/NNCKM can
dam bao hd tro Khoa/Bo mén ding theo ndi dung da
trao doi.

DVTN thuc hién Thu tuc thong bdo ngudi nudc ngoai
dén lam viéc cia P.QHDNT.

Quy trinh:  https://hcmus.edu.vn/bieu-mau-phong-
quan-he-doi-ngoai/

*Trong truong hop PVIN can gia han hop tdc véi
GS/NNCKHM, DVTN thuc hién quy trinh tir bude 1 va
b6 sung Pon dé nghi gia han chirc danh GS/NNCKM

DVTN BMO05.QHDN.06

Budrc 8. Bio cio ](ét qua thyc hi¢n Téida 10

Toi da 10 ngay ké tr khi két thuc thoi gian cong nhan ngay sau

GS/NNCKM, DVTN bo cdo két qua hop tac dén| PVIN | chuong | BMOS-QHDN.06
P.QHDN. trinh

Buérc 9. Cap ching nhan GS/NNCKM

P.QHDN giii Gidy chimg nhan GS/NNCKM sau khi | NDPC BM07.QHDN.06

hoan tat chuong trinh hop tac.
Budc 10. Luu ho so

P.QHBN luu trit ho so theo quy dinh NDPC
6. BIEU MAU AP DUNG
STT | Ky hiéu biéu miu Tén Phu luc/ Biéu miu

1 BMO01.QHPN.06 | Don dé nghi moi, cip chiic danh Gio su, Nha nghién ctru khach moi
Pé nghi hd tro dang ky visa cho gido su/sinh vién quoc té dén cong tac

LAl tai Truong DH Khoa hoc tu nhién (Request For Visa Application Support)

BMO03.QHDBN.06 | Thu moi (Invitation Letter)

BM04.QHDN.06 | Quy¢t dinh vé viéc cong nhan GS/NNCKM

BM05.QHDN.06 | Don dé nghi gia han chirc danh GS/NNCKM

BM06.QHDN.06 | Béo cdo két qua chuong trinh hop tac véi GS/NNCKM

BMO07.QHDN.06 | Giay chiing nhan GS/NNCKM (Certificate of Appreciation)

x Mau cbng van bao lanh nhap canh
M (khai online trén website cia Cuc Quan ly xuat nhap canh)
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